
 
Pre Search Checklist 

 
 

 
 Research neighborhoods 
 
 Make a list of parameters specific for your new home--prioritize what you feel 

is really important to you. 
 

 Determine what if any, special circumstances you may face in your search. 
(pets, guarantor, roommate, no US credit history, etc) 

 
 Have a candid conversation with your broker regarding your finances and any 

relevant personal information. 
 

 Set up an appointment for 30 days prior to desired move-in date to begin 
viewing properties. 

 
 

 
Notes: 
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Search Checklist 
 
 

 
 Have your paperwork ready--employer verification letter, photo ID, credit 

application information, Bank Statements. (bank and previous landlords 
contact information) 

 
 If applicable, have guarantor paperwork ready. (Same as Applicant) 
 
 Have application fee money ready. ($50-$100 for standard rentals; $150-500 

for co-ops and condos) 
 

 Prepare funds for rent and security. (they will need to be accessible in the 
form of certified checks on the day of lease signing) 

 
 Prepare funds for broker’s fee. (they will need to be accessible on day of lease 

signing) 
 
 
 
 
Notes: 
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Lease Signing Checklist 
 
 

 
 Get two separate certified checks for rent and security to bring to lease 

signing. (your broker will know who they need to be made payable to) 
 

 Have brokerage payment to bring to lease signing. (certified check made 
payable to The Real Estate Group NY, Inc) 

 
 Have move-in fees, if applicable, ready to bring to lease signing. (Typical for 

CoOps or Condos. Personal checks are usually accepted) 
 

 Thoroughly review lease with broker before signing anything. 
 

 Ask any questions and voice any concerns to your broker before signing 
anything. 

 
 Determine if there are any move-in restrictions for your building. (no 

weekends, not after 5pm, etc.) 
 

 Set move-in date and reserve freight elevator.  
 

 Make arrangements to get the keys to your new home. 
 
 
 
 
Notes: 
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